SETTING UP GOHERBALIFE ACCOUNT WITH PAYPAL:

1. Create a Paypal Account and Select the “Business Account” type. Or if you have one already follow the steps below to upgrade it to a Business Paypal Account (which is Free to do).
a. If you have a Paypal Account already go to: https://www.paypal.com/UPGRADE  and log into your PayPal account
i. Click the “Upgrade Now” button at the bottom of the page (OR go to your Settings and find the upgrade to business on there). 
ii. Select “Business Account” that you want to upgrade it to and hit Continue
iii. When it asks you if you are “Selling yet” Select: yes
iv. Then it will ask you “What brings you to Paypal?” and here is what you should select:
v. [image: ]
vi. Next it will ask you to enter your Business Information
1. You will put your Personal Information for most of these answers:
a. Business Name = Your name
b. Business Address = Home address
c. Continue with all other information
d. Your business is a “Individual/Sole Proprietorship”
e. Product or Services: Durable Goods
f. What are your monthly sales: Select up to $4,999

b. You should order the FREE PayPal Business Debit Card that they offer you. 
c. Once your PayPal has been upgraded to a Business Account it will bring you to the main page of PayPal. Next up we want to make sure your Bank Account is linked to your PayPal Account! 
1. Under “Pay & Get Paid: Wallet: SELCT “Money” 
2. Scroll down to Banks and Select “ Link Bank” and continue the steps to link your bank account. 
[bookmark: _GoBack]Once you have linked your Bank Account successfully to paypal we are ready to get to the next step of setting up your shopping website to link it to paypal!



2. Now that your Paypal is set up, we will go to your myherbalife to complete setting up your shopping website! Go to www.myherbalife.com and log into your account! 
a. Then go to the tabs on the right and select: Customers: GoHerbalife Admin: and then it should say something along the lines of Get Started to Create your website and continue with those steps
b. As you continue the steps you will Select most of the options that come by default: 
i. Select: “Exact Sales Tax & Shipping Fees”
ii. Select: “Accept Credit/Debit Payments with AUTOMATIC Shipping”
iii. Select: “Express Checkout with Paypal” Option when given the choice.
iv. Log into your Paypal Account and Continue on with all of the steps to complete your shopping website
c. At the End it should say you are done and give you the link for you Shopping Website!! Write down your shopping website so you will remember it because that is the link you can give to your clients!

Please note when sending you client your shopping website make sure it is YOUR goherbalife shopping link (that will be provided at the end of setting it up). And make sure to never send them to your myherbalife.com website because that is where your discount is and we do not want to give them that!
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